Swansea University First Responders
Minutes of the meeting held on 3 October 2011 in Room 703, ISS

Present:
Helen Davies, Liz Irvine, Dave Bould, Jane Claricoates, Michael Isaac, Geraint Owen, Sarah Rees, Noelle Robson, Sam Rolland, Jane Williams

Apologies:
Justin Biddle, Beth Minshall, Diane Rawlings, 

Matters Arising:
· Steve Roberts reported that AMPDS Codes haven’t changed; we simply have been fortunate not to have had any calls at the time.
· Steve Roberts reported that we do not have a “Choking Charlie” dummy; these were displayed in the First Aid Course and are rather expensive to procure
· Rota has been amended in light of changes, everyone happy with them
· Liz to arrange some dates for the Train the Trainer Course (Action Liz)

Calls Received since last meeting:
There have been three calls since the last meeting; one was a student who was experiencing chest pains, one female member of staff with headaches and numbness down one side of the body and one was a male student at the doctors surgery (see call details document for details).

Discussion arose over the first call as Helen had attended in capacity as First Aider and it escalated to the point that there were 5 Responders in attendance; (Helen as First Aider, Sarah and Diane as FRs on duty, Liz was passing and Noelle attended with Sarah to observe as she had not been called out before).  It was felt that this situation was overkill, and that maybe we need to sort out procedure for form filling etc.

Kit Bag Inventory
It was reported that the kit bags were being checked on a regular (monthly) basis – Michael Isaac had done the one in ILS, Helen was to do the one in ISS after the meeting and Liz was going to do the one in Fulton House after the meeting.
Action:  Helen and Liz to complete inventory Checks

Report on mapping of calls received (JaneC)

Jane reported that she had almost finished mapping the calls and that there were no particular clusters around certain areas of campus; the calls seemed pretty well spread out.  However, she also reported that it had been a difficult exercise because not all of the call reports had the location in them.

Helen agreed to design a web form to input calls to include essential information.  Fields to be included were:  Date/Time, location and whether oxygen was used.  It was agreed that we would not name the patient unless there was a specific reason to do so (eg. Recurring patient etc)
[bookmark: _GoBack]Action:  Helen to redesign web form
First Aider vs First Responder
Following on from a few calls that have been received, it was felt that we needed to work a little more with First Aiders on campus, and people need to be aware of the difference between First Aiders and First Responders, and the group felt that it would be useful to open discussions with the Safety Office to see if there is anything that could be done.
Action:  Liz to contact Safety Office
It was also suggested that we approach Conference Services to see how they are advertising 999 calls
AoB
Liz had spoken to Steve Roberts regarding the purchase of an additional kit/defib for over at the Abbey and it was reported that there was no money available for additional kit.  It was suggested that we ask for an additional defib or maybe look at repositioning the kit.  It was also suggested that we ask the Safety Office if they are able to fund any of it, as well as fundraising for new kit.
Action:  Liz to ask about an additional defib
Action:  Liz to speak to Safety Office re:  Funding all or part of new kit

